Cortland County

Department of Fire and Emergency Management

60 Central Avenue

Cortland, NY  13045

607 753-5064

STANDARD OPERATING GUIDELINE

ARRIVAL REPORTS

PREFACE:
This policy was adopted March 26, 2008 by the Cortland County Fire Chiefs Association.  This policy is to be adhered to by all fire departments operating in Cortland County.
OBJECTIVE:
Provide responding personnel with information concerning the incident location and conditions observed in a consistent manner so that they may be better prepared to take action.

DEFINITION:

1. Building sides and stories shall be specified as follows:

a.
Street side shall be labeled Side A with the following sides lettered alphabetically in a clockwise manner.








C







B

D








A





b.
The stories of a building shall be labeled as:






Basement






Floor 1






Floor 2






Attic

2.
Letters





A
Alpha





B
Bravo





C
Charlie





D
Delta

POLICY:


1.
Units arriving at incidents including, but not limited to, building fires and motor vehicle accidents shall transmit an on scene report including pertinent information concerning the following:





a.
Location of the Incident





b.
Obvious condition of the Incident location

2.
Upon arrival at a fire related incident the first arriving unit shall transmit a report including but not limited to:





a.
Building Size and Type





b.
Fire Condition





c. 
Exposure Information

Example:
701 is arriving on the scene, we have a 2 story wood frame house with fire showing on the second floor Bravo side; there is an exposure on this side of the house

3.
The first arriving units at Motor Vehicle Accidents shall transmit a report including but not limited:





a.
Number of vehicles involved

b. Apparent number of patients

c.
Patient status 

Example:
561 is arriving on scene, we have a 2 car head on, it appears that we have 2 people trapped and another laying on the ground

4.
Recognizing the fact that not all of these factors can or will be readily seen at each incident, the first arriving unit should transmit the information they can see or already know.

5.
Additional arriving units that can add to the initial report in some manner should do so.

Example:
1331 is arriving on the Charlie side of the house and we have fire showing from two windows.

6.
The Incident Commander may periodically provide Fire Control with a progress report of the Incident and estimated completion time if possible and this will be repeated back by fire control.

7.
EMS / Light Rescue calls shall be excluded from this policy unless existing conditions require notification of other responding units.
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